University of California Effort Reporting System

. Report Lists
Effort Reporting System




University of California Effort Reporting System

Welcome to the Report Lists module. In this module you will learn
about the Effort Report List functionality and how to use report lists
to monitor the status of effort reports and the certification process.




University of California Effort Reporting System

ERS gives you the ability to search the effort reporting database
using various filtering devices to create search criteria. The results
of your search can be saved, printed or shared.

You can run searches at any time and ERS will produce a Report
List based on your search criteria.

Each Report List shows a list of Effort Reports that matched your
search criteria.

Authorized users may view and re-sort the list using various report
list sorting options.




This is an example
of a typical Effort
Report List.

UNIVERSITY of CALIFORNIA

Effort Reporting System User: GRAGYRU DOMN (333520644) | Accourt Settings | Si

Display Saved Search: My Projects e — H—————

g . Export List [sand List | [Print List |

EJEy Winter 04105 1112 Academics | AEGORAN FARNINDAZ JRINTZI (938610243) PZ0B2008-gpan
_ w12
E[E? Winter 04105 11112 Academics CLIRKINDRAW (534334615) EE_ISEEUDE- Open
E|[EF Winter 04105 1112 Academics CYWGELL BORTYN Y (733252545) Eﬁfgﬁiﬂﬂﬁ- Open
EI[E? Winter 04/05 11712 Academics KOHN. THYMIS (134894609) 512?34’2006- Open
EIE Winter 04/05 11112 Academics KRODUSZMIRGIRAT | (524356306) g 298 open
Winter 04/05 111 2 Academics | D2/0BI2006 - : .
B MEGOALINTYNEY HYRICEY (638637770) | 0 CerifiedisdjustRand
BBy Winter 04105 1112 Academics | MILDYNIDY,RETI RIQOAL (1 38660204) pERE008 open
B[ Winter 04105 1112 Academics PARLMIN,DABYRIH G (034819561) EEIEIJBIIUDE- Open
E|[E7 Winter 04105 1112 Academics SCHOSTAR MIRK | (533593588) EE.?MODE- Open
E[E Winter 04105 11112 Academics SON,DYNG (B38615773) 511';]3120[]5- Open

Display feporis per page I 4 displaying 1 1010 (10 total) =




The lower portion of
the screen displays
the Report List Effort Reporting System User: GRAGYRU DONN (333520644) | Account Settings | Si
specified on the EFFORT REFOR

Dlsplay Saved . Display Saved Search:; | My Projects | Manage Searchas.. e |

UNIVERSITY of CALIFORNIA

Search. Reporting Periods: & a1l O Select winter 04/05 1112 Academics W

ReFORTLIST FOR: My PrO 'Em:p-urt List | [serd List | | Print Liﬂ

For Last Modified  Status
EIE7 Winter 04105 11712 Academics | AEGORAN FARNINDAZ JRINTZI (938610243) | 200299 open
[E/[Z7 winter 04/05 11712 Academics CLIRK INDRAWY (534334615) EE.II;JBIE‘ODE- Open
[5|[EF Winter 04105 11112 Academics CYWGELL BORTYN Y (733252545) 512.1'&]3[2095- Open
[EI[E7 winter 04105 11712 Academics KOHN THYMIS (134894509) 512.?312005- open
[EI[E Winter 04/05 11112 Academics KRODUSZMIRGIRAT | (524356306) oip 2498 open
EIE7 Winter 04105 11112 Academics | MEGOAL INTYNEY HYRICEY (638637770) | 2002008 | CertifiegiagjustRend
EIE Winter 04105 11112 Academics | MILDYNIDY,RETI RIQOAL (138660204) 02032008~ open
S][Z7 Winter 04/05 11712 Acadernics | PARLMIN,DABYRIH G (034819561) pIR008= open
IEE winter 04/05 11412 Academics SCHOSTAR MIRK | (533593588) EEIISJBI?UDE- Open
[S][57 Winter 04/05 11712 Academics SON,DYNG (B38615773) EEIDIJSIEIJDE- Open

Display fepors per page I 4 displaying 1 1010 (10 total) =




The Report List
indicates the
reporting Period,

Effort Reporting System = R Do 44| Accourt Settings | Sign-Cut

EFFORT REFORTLIST

who the report is Display Saved Search: . My Projects Mansge Sestohas. .
For, when it was Reporting Perlods: ® all O Select Winter 04/05 11712 Academics
Last MOdIfled and REFORTLIST FOR: My PRO £ m‘ m‘ .

the Status of each Period o Tl stats - |

of the Effort Reports 02/06/2006 -

. S Winter 04105 11112 Academics AEGORAN FARNINDAZ |RINTZI (338610243 | Open
on the list. | kP

E[EF Winter 04/05 11112 Academics CLIRK IMDRAWY (53423461 5) E;EISBIEI]DE- Open
E[Z7 Winter 04105 11112 Academics CYWGELL BORTYN Y (7332524545) EEISBIEUDE- Open
E[E Winter 04/05 11712 Academics KOHN THYMIS (134834609) EEIEIJEEUDE- Open
E|E Winter 04105 1112 Academics KRODUSZ MIRGIRAT | (534 356306) 51215132005- Open
EE Winter 04105 11712 Academics WILDYNIDY,RETI RIGOAL (1 38660204) 512!332006- Open
E[EF Winter 04105 11712 Academics PARLMIN, DABYRIH G (034310561) 512!33120'35- Open
EIE7 Wwinter 04105 11112 Academics SCHOSTAR,MIRK | (533583588) Ef’g?”“”ﬁ' Open
EE7 Winter 04/05 11112 Academics SOM,DYNG (838615773) EE?BDUDE- Open
EIEr Winter 04105 1112 Academics | MEGOAL INTYNEY HYRICEY (638837770) | 2082008 cerifieqiasjusteqd

Display reporis per page l4 4= displaying 11010 {10 {otal) = =0

of the Uiniversity of California, All rig




You can sort the list
by clicking on a

UNIVERSITY of CALIFORNIA

COIumn name: Effort Repurting S'H‘SIE'-II"I User: GRAGYRU DONN (333520544) | Accourt Settings | Sign-Out
Period: sorts EFFORT REPORT LIS
the IiSt by Display Saved Search: | ' Manage Searchas..

reportmg perIOd Reporting Periods: & a1 O select: w
For: sorts the

2 : ReFORTLIST FOR: My PR Export List | | S
list alphabetically ’ : [
by name Period |L¢1Et!d1m:ifed W
L ast Modified: EIE7 Winter 04105 1112 Academics | AEGORAN FARNINDAZ JRINTZI (938610243) | 02097999 open
sorts the list by B[ Winter 04105 11712 Academics CLIRK INDRAWY (534334615) UEII;HEUUE- e
' vl
date the Effort Winter 04/05 11712 Academi | 0210312008 -
Inter CAdEMmICS
Report was last EE CYWGELL BORTYN Y (733252545) g Open
modified El[E Winter 0405 11112 Academics ‘KOHN,THYMIS (134894609} &2?32005' Open
Stat!JS: sorts EIEr Winter 0405 11112 Academics | KRODUSZMIRGIRAT | (534355308) D H% T open
the list by status ;‘i-mmm
Winter 04/05 111 2 Academics ; i i
(e.g., open, BE MEGOALINTYNEY HYRICEY (638637770) | 0 CerifiediadjustRend
certified, etC.) E|E7 Winter 04105 1112 Academics WILDYNIDY, RETI RIQOAL (1 38660204) EIEJ'EI]BJ'EDEIE - Open
EIEr Winter 04/05 11712 Academics | PARLMIN,DABYRIH G (034819561) Dal2A08 - gpen
E[E Winter 04/05 11712 Academics SCHOSTAR,MIRK | (533583588) DEISM']DE' Open
LI
ElE? Winter 04/05 11712 Academics SON,DYNG (B38615773) 32?32005- Open

Display reporis per page I < displaying 18010 (10 total) s =




In this example, the
list has been sorted
by Status. Effort Reporting System

EFFORT REFOR

UNIVERSITY of CALIFORNIA

Display Saved Search:; | My Projects [T ——

" g 3 Export List .'E:nnd List Prirk List |
T ostioatied [stas |

EIE7 Winter 04105 1112 Academics | AEGORAN FARNINDAZ JRINTZI (938610243) | 02007999 open
E[E? Winter 04105 11112 Academics .DURKINDHM{EHES-{EIS] EE_ISHEUDE- Open
E|[EF Winter 04105 11112 Academics .CWGELL,EGH'ITNY{TBBESZHS} Eﬁfgﬁiﬂﬂﬁ- Open
EI[E? Winter 04/05 11712 Academics KOHN. THYMIS (134894609) 512?312006- Open
EIE Winter 04/05 11112 Academics .KRDDUSE,MIHGIRATI{534355305‘) orp 2998 N open
EJE7 Winter 0405 11112 Academics | MEGOALINTYNEY HYRICEY (638637770) oo e85 cerifiediadjustRead
7 Winter0405 11112 Academics | MILDYNIDY,RET RIGOAL (138660204) paar008- Y open
EIE7 Winter 04105 1112 Academics | PARLMIN,DABYRIH G (034819561) Dalb3r2008- - gpen
E|[E7 Winter 04105 1112 Academics .ECHOETF-.H,HIHKI:533593585} EE_?HMDE- Open
E[E Winter 04105 11112 Academics .EON,D‘HNGI{BSHMSTIBJ -513.-';]3120[]5- Open

Display reparis per page I 4= displaying 11010 (10 total) = =




Authorized users can

access individual
Eﬁort ReportS from Effort Reporting System User: GRAGYRU DOMY (333520644) | Accourt Setings | Sign-Out

the Report List. EerorT REFORT LIST

Display Saved Search:; | MMy Proects Manage Searches,. Create Hew...

UNIVERSITY of CALIFORNIA

C“Ck the ViEW icon to Reporting Periods: & All O Select | Winter 040511412 Academics  »
access the Effort
Report in view mode.

Click the edit icon to EIE’ Vvinter 04/05 11/12 Academics AEGORAN FARNINDAZ |RINTZI [939510243}.91%?“”“5' Open
access the Effort |ElView Reporthr 04105 11112 Academics | GLIRKINDRAW (534334615) '&z.rgarmna- [ open
Reportin edit mode. ' s 1112 acasemics | oywoELL BoRTYN Y (139252565 0308,

BB Winter 0406 1112 Academics | KOHNTHYMIS (1 34894609) iR open

EIEF Winter 041051112 Academics | KRODUSZMIRGIRAT | (534356308) paAA0E = open

EIEF Winter 04/05 1112 Academics | MILDYNIDY,RETI RIQOAL (138660204) DRA00E= | open

EEF Winter 04/05 11112 Academics | PARLMIN DABYRIH G (034819561) DRA00E- - gpen

El[EF Winter 04/05 11112 Academics .SCHDST.-“H,MIHKI{SEISEHSEBE} EEI'HUEI."?UUE- Open

E”i'r Winter 04/05 11012 Academics .SDN,DYNG (838615773) .&EFEHQEIDE- .Dpen

EI@i Winter 04/05 11112 Academics .MEGOﬂ.L,INT‘r’NE‘r’HH’RICEY (638B37770) .Ei"gm'jnﬁ' .Dertil'ledmdjustﬁeqd

Display reparts per page 4 & displaving 1 to 10 (10 total) = =0




Click on the name of

the search you wish
to dISp|ay Effort Reporting System User: GRAGYRL DOMM (333520644) | Accourt Setings | Sign-Out

UNIVERSITY of CALIFORNIA

EFFORT REPORT LIST

Display Saved Search: | RECEREEE) Ll Manage Sesrches.. Creata Hew...

paid i Losttoaties T RS

BEIEF winter04/05 11712 Academics | AEGORAN FARNINDAZ IRINTZI (938610243) Ef.?m':":'ﬁ' Open
E”? Winter 04705 11712 Academics .CLIHK.INDHP.W{E34334E1 5) .&E.EBHUDE- .Dpen
ElEF Winter 04/05 11/12 Academics CYWGELLBORTYN Y (T33252545) 512.?39'2005- Open
E@ winter 04/05 1112 Academics 'KQHN_THWE{WEMW} 'Eﬂz.rnuarzuua- 'Dpen
EJ[E7 Winter 0405 1112 Academics | |GRODUSZ MIRGIRAT | (534356308) Saaarange: | open
EEr Winter 0410511112 Academics | MILDYNIDY,RETI RIQOAL (138660204) DRA00E= | open
EIEr vinter 04105 1112 Academics | PARLMIN, DABYRIH G (034818561) DRA00E- - gpen
57 Winter 0405 1112 Academics | SGHOSTAR MIRK| (533583588) 'qu.tuﬂarmua- | open
E'@‘ Wintar 04/05 1112 Academics .SDN,DYNG (838615773) .512!33."?005- .Dpan
EI@i Winter 04/05 11112 Academics -MEGOﬁ.L,INT‘r’NE‘r’HH’RICEH’ (638B37770) -Ei"gm'jnﬁ' -Dertil'ledmdjustﬁeqd

LZ'I'E:FZIEJ-.-' repors per page B4 4 displaying 1to 10 (10 total) = =0




Once a new saved .
search is selected UNIVERSITY of CALIFORNIA

ERS displays a Effort Reporting System User: GRAGYRU DONM (333520644) | Account Settings | Skn-Out
current list of Effort EFFORT REFORT LIST

Reports that match Display Saved Search:| Core Team v

the criteria in the
saved search.

Reporting Periods: & All O Select | Winters 040511412 Academics  »

The Saved Search Patiod For Last Modified
name, in this case * @1 D4/05 - Non-academics AADS PIOLI JAIN (T38621516) 0141172006 -+1.2 | Mot Reguired
Core Team is
displayed in the copyright 2005 - 2006, The Regents of the University of Califomia, All rights reserved,
Display Saved
Search drop-down
menu as well as the
Report List title.

Id= 4 displaving 1 to 1 {1 total) = =0




Reporting periods:
ERS will sort reports

on the displayed EFFORTRER!
Report List by Display Saved Search: My Projects - W] Creste Hew...
reporting periOd_ Reporting Periods: & A4 O Selact | Winter 04/05 11712 Academics v:
ElE Winter 04105 11112 Academics AEGORAN FARNINDAZ IRINTZ) (338610243) E{z.xnguna '
EIE? Winter 04/05 11712 Academics | CLIRKINDRAW (534334615) '-.I:-'IIE.II;]SEUDE- Open
E]E? Winter 0405 1112 Academics | CYWGELL BORTYN Y (733252545) EE.?M“DE. Open
EE? Winter 04105 11112 Academics | KOHN, THYMIS (134804609) EEIEIJBIEUDE- Open
E[EF Winter 04/05 11712 Academics . KRODUSZ MIRGIRAT | (534 356306) EE_II?EEUDE - Open
BEEF Winter 04/05 11112 Academics | MILDYNIDY,RETI RIQOAL (1 38660204) -512.;33!20”5 - | Open
ElEF Winter 0405 11712 Academics PARLMIN, DABYRIH G (034819561) 512.15312006- Open
EIE? Winter 04/05 11/12 Academics | SCHOSTAR MIRK | (533503558) EE_IE?MUDE- Open
ElEF Winter 04105 1112 Academics | SOMN,DYNG (838615773) 512.!3312005- Open
EIE7 Winler 0405 1112 Academics | MEGOALINTYNEY HYRICEY (638637770) DB centifiediadjustRead
Display repors per page 14 4= displaying 1 to 10 {10 total) = =l

copyright 2008 - 2008, The Regents of the University of Califomis




Click on the drop
down menu to
determine what
reporting periods are
represented in the
search query.

UNIVERSITY of CALIFORNIA

Effort Reporting System User: GRAGYRU DONM (333520644 | Account Sstings | Sign-Cut

EFFoORT REPORT LIST

Display Saved Search: | My Progcts Create Hew...

Reporting Periods: ) All & Select:| Fall 04705 9212 Academics

ReErPORTLIST FOR: MYy PROJECTS

copyright 2005 - 2006, The Regents of the University of California, All rights reserned.

['winter 04/05 11412 Academics
Winter 04/05 9/12 Acadermics
Fall 0405 9412 Academics

Last Modif Sunmer 0405 1112 Acadermics

Q7 04405 - Mon-academics

= 4 di

g 0'to 00 total) = =0




Note that the
selected reporting
periods are
displayed on the
Report List.

UNIVERSITY of CALIFORNIA

Effort Reporting System

EFFORT REPORT LIST

User: GRAGYRU DONMN (333520644) | Account Satings | Skn-Out

Display Saved Search: | My Progcts

Manage Sesrches.. Creste News. .,

Reporting Periods: ) Al & Eelact:lWintet 04/05 11412 Academics |+ |

Display reports per page

I & displaying

Period ~ Eor Last Modified | Status
BEIEF winter04/05 11712 Academics | AEGORAN FARNINDAZ IRINTZI (938610243) Ef.?m':":'ﬁ' Open
E”? Wintar 04/05 11712 Academics .CLIHK.INDHP.W{E34334E1 5) .&E.EBHUDE- .Dpen
ElEF Winter 04/05 11/12 Academics CYWGELLBORTYN Y (T33252545) 512.?39'2005- Open
E@ winter 04/05 1112 Academics 'KQHN_THWE{WEMW} 'Eﬂz.rnuarzuua- 'Dpen
EJ[E7 Winter 0405 1112 Academics | |GRODUSZ MIRGIRAT | (534356308) Saaarange: | open
EIEr Winter 04105 1112 Academics | MEGOAL INTYNEY HYRICEY (638637770) | 120%2%%%" | centfiediagjustReqd
ElEr Winter 0410511112 Academics | MILDYNIDY,RETI RIGOAL (138660204) DRA00E- - gpen
EI[S7 Winter 04105 1112 Acadsmics | PARLMIN,DABYRIH G (034819561) 'qu.tuﬂarmua- | open
E'@‘ Wintar 04/05 1112 Academics .SCHOST.“.H,MIHKI{533553588} .512!33."?005- .Dpan
EIE wirter04i05 1112 Academics | 50N,DYNG (838615773) ' 020372005 - [ open

11010 (10 twotal) = =0



When you chose a
reporting period,
ERS automatica”y Effort Reporting System User: GRAGYRL DOMN (333520644) | Accourt Settings | Sign-Cut
fills the Select circle ErFORT REFORT LiST

and then ' Display Saved Search:| MyProjects v
regenerates the
report. Note the
report now lists only

UNIVERSITY of CALIFORNIA

ReEPORTLIST FOR: My PROVECTS

Fall 04/05 941 2 Academics

Period For ot | Surmmer 040511712 Academics
reports for the - @1 04/05 - Non-academics
reporting period [E|[Ep Winter 04/05 11712 Academics AEGORAN FARNINDAZ IRINTZI (338610243) Eﬁfgmuuﬁ' Open
SpeCIerd - Wlnter EI? Winter 04/05 111 2 Academics CLIRK,INDRAYY (534334615) EEIEIJBIE']DE' Open
04/05 11/12 . . '

Academics El[E# Winter 04/05 11/12 Academics CYWGELL BORTYN Y {733252545) 55?312005' Open

EIE? Winter 04/05 11/12 Academics KOHN THYMIS (134894509 EEII;JBIEUDE- Bpan

EIEr Winter 04005 11112 Academics | KRODUSZMIRGIRAT | (534356308) PEDABE open

EIE7 Winter 04105 1112 Academics | MEGOAL INTYNEY HYRICEY (638837770) | 2082908 cerifiediagjustReqd

EIE7 Winter 04/05 11112 Academics | MILDYNIDY,RETI RIQOAL (1 38660204) DAEA0E - gpen

BEE Winter 04105 11712 Academics PARLMIN,DABYRIH G (034819561) PUUR00G- open

E[E7 Winter 04/05 11712 Academics SCHOSTAR, MIRK | (533583588) 512?32005- Open

EIE? Winter 04/05 11/12 Academics SON,DYNG (838615773 512!33"2006- Open

Display repons per page I 4 displaying 11010 (10 total = =l




You can now sort

this new list UNIVERSITY of CALIFORNIA

alphabetically, by Effort Reporting System User: GRAGYRLU DONN (333520644) | Account Seftings | Si
when reports were

last modified, and by Display Saved Search:| My Projects

status.

Repoiting Periods: O Al &) Select Winker 04/05 1112 Acadermic:

REFORTLIST FOR: My PrRO Ewpart List | (Send List | | Prird List |

Period for astwoanies TR

|57 Winter 04105 11112 Academics AEGORAN EARNINDAZ IRINTZI (335610243) fr'ffm“”ﬁ' Open

EE? Winter 04105 11112 Academics | CLIRK IMDRAW (534334615) EEISBIIUDE- Open
E][EF Winter 04/05 11412 Academics | CYNGELL BORTYM Y (7332524545) EE.II;JBIE'UDE ’ Open
EI[E? Winter 04/05 11712 Academics | KOHN THYMIS (134834609) EE.ISMGDE - | open
El[E Winter 0405 11712 Acadermics KRODUSZMIRGIRAT | (534 356306) Eﬁ!&]ﬂzﬂnﬁ- open
BB Winter 0405 11112 Academics | MILDYNIDY.RETI RIGOAL (1 38660204 DEAIZI0E T open
S5 Winter 04105 1112 Academics | PARLMIN,DABYRIH G (034813561) 512.?312008- Open
EE? Winter 04105 1112 Academics SCHOSTARMIRK | (533583588) Eﬁfgﬁiﬂﬂﬁ- Open
El[EF Winter 04/05 11112 Academics SON DYNG (838615773) SEIEIJBIEDDE- Open
Bl Winter 04105 1112 Academics | MEGOALINTYNEY HYRICEY (838637770) | C20B2008- | corine singuciRend

Ll

Display repots per page I 4= displaying 11010 (10 total) = =k




The Report List

. .. Effort Reporting System User: GRAGYRL DOMN (3 447 | Accourt Settine
and/or an individual p—
FFORT REP
Effort Report on the — el
list can be exported Display Saved Search:| My Projects Idanage Searches || Craxe v
sent or printed using Reporting Periods: O Al @ Select: Wirter 04/05 11712 Academics

the highlighted
buttons.

RerORTLIST FOR: My P s Ewpaort List | | Send List [ Frind List |

Period Last Modified

For

EIE7 Winter 04105 1112 Academics | AEGORAN FARNINDAZ JRINTZI (938610243) | 200299 open
B[ Winter 04/05 11112 Academics .CURKINDRM(SSHHBISJ EE.ISMUDE- Open
E[E7 Winter 04105 11712 Academics .DWGELL,EORTTNY{TEIBESEHS} EEISSIEIJDE- Open
EIE? Winter 04/05 11712 Academics KOHN THYMIS (134894509) &Ilfgﬂiﬂﬂﬁ- Open
ElE Winter 04105 1112 Academics KRODUSZMIRGIRAT | (534 356308) Eﬁxgmnna- Open
EJE7 Witer 0405 11/12 cadernics | MILDYNIDY,RETI RIGOAL (138860208 wip 2908 open
)57 Winler 04105 11112 Academics | PARLMIN,DABYRIH G (034819551) PESE008 open
EE7 Winter 04105 11112 Academics | SCHOSTAR MIRK | (533583586) pEIsI008= open
E]EF Winter 04/05 11712 Academics Isow,mwemaamawa; EE.ISBIE'UDE- Open
ElEr Winter 04/05 11712 Academice .MEGGHL,INT‘:’NE‘-‘HYHICEY(ESEEETT?EI} 02062006~ |

CertifiedfadiustReqd

¥2.0




Click on the Export
List button to...

UNIVERSITY of CALIFORNIA

Effort Reporting System User: GRAGYRU DOMM (333520644 | Account Setings | Sin-Out

EFFORT REFORT LIST

Display Saved Search: | My Projects || Marmge Searches.. || Creste Hew.

peto o Lastoates T PN

EIEr Winter 04105 1112 Academics | AEGORAN FARNINDAZ IRINTZI (938610243 | J20O2009° g pen
EQ Winter 04/05 11712 Academics .GLIHH,INDHHW{534334E15}| .'?12.'33."?0']5- .Dpen
El[EF Winter 04/05 11112 Academics CYWGELLBORTYN Y (T33252545) Efigmnﬂﬁ- open
.E”@‘ Wirtar 04/05 11112 Academics .KDHN.mW|S{1‘3‘gng|]Q} -21??39'2'305- .Dpan
[E)Ey Winter 0405 1112 Academics | kRODUSZMIRGIRAT | (534356306) 'Ef_'.]m””ﬁ' | onen
EJE7 Winter04i05 1112 Academics | WILDYNIDY,RET RIGOAL (138660204 DEEAE00E= | open
ElE?¥ ¥inter 04/0511/12 Academics IPARLHIN,D;&EYHHG(034519551} EJIEIFSJDDDE- Open
El[EF winter 04/05 11112 Academics 'SCHOBTMIWRKHEﬁQHESI, .E*IE:JDMDDE_ 'Dpen
@@ Winter 04/05 11712 Academics .SDN,DYNG (B38615773) .212.?3."3005- .Dpen
EIE Vvinter 04/05 11/12 Academics MEGOAL INTYNEY HYRICEY (638637770) | D200 2008~ | cortineqimgiustRead

va.0




Export List. You will
be asked if you want
to open or save the Effort Reporting System User: GRAGYRL DOMN (333520644) | Accourt Settings | Sign-Out
file. Click Save. EFFORT REFORT LIST

Display Saved Search: | My P

UNIVERSITY of CALIFORNIA

File Download

Do you want to open or zave thiz file? 04/05 1112 Academics  »

RerorTLIST FoR: My ProvecT JIIET) MName: reportiist xls ﬂ [Send List | [Print List
H] .
- Type: Micrasaft Excel Worksheet

From: wcop01 0107 ucop.edu

EEr Winter 04/05 11112 Acdl Open
EIE7 Winter 0405 11112 Aca __open Jj[ see J| cocl ] o[l
EEy Winter 04/05 11712 Aca i O Open
EE Winter 04105 1112453 e e e e B
E|E7 Winter 04/05 11112 Aca T Open
EIEr Winter 0410511712 Academics | MILDYNIDY,RETI RIQOAL (138660204) D008 open
E]EF Winter 04/05 11712 Academics .F'HRLMIN,DAEIYHIH6(034819551} EE_II?BDUDE- Open
E[E Winter 04/05 11712 Academics .ECHOETHH,MIHKI[533593585} EE.ISEEUDE- Open
EIE7 Winter 04/05 11712 Academics ﬁom,mmeqaaaamns; -512.?320[]5- -Gpﬂn
EIE? Winter 04105 11512 Acadermics -MEGOAL_IN'ITNE‘.’ HYRICEY (638637770) 'Eéz.xgafznna- -Cartiﬁadf.ﬂdjustﬁ'aqd

Display repons per page I 4 displaying 11010 (10 total = =l




Click on the Send
List button to send

UNIVERSITY of CALIFORNIA

the list via email to Effort Reporting System User: GRAGYRL DONN (333520644) | Accourt Settings | Si
another person. A

window will appear Display Saved Search:| My Projects _Managa Searchas.. reate New.. |

aSking yOU to enter Reporting Periods: ® Al O Select  ‘Winker 04/05 1112 Academics  »

email information.

5 3 Export List Sand List Prirk List |
T Lost ot Status

EJEy Winter 04105 1112 Academics | AEGORAN FARNINDAZ JRINTZI (938610243) PZ0B2008-gpan
_ w12
E[E? Winter 04105 11112 Academics CLIRKINDRAW (534334615) EE_ISEEUDE- Open
E|[EF Winter 04105 11112 Academics CYWGELL BORTYN Y (733252545) Eﬁfgﬁiﬂﬂﬁ- Open
EI[E? Winter 04/05 11712 Academics KOHN. THYMIS (134894609) 512?34’2006- Open
EIE Winter 04/05 11112 Academics KRODUSZMIRGIRAT | (524356306) g 298 open
Winter 04/05 111 2 Academics | D2/0BI2006 - : .
B MEGOALINTYNEY HYRICEY (638637770) | 0 CerifiedisdjustRand
BBy Winter 04105 1112 Academics | MILDYNIDY,RETI RIQOAL (1 38660204) pERE008 open
B[ Winter 04105 1112 Academics PARLMIN,DABYRIH G (034819561) EEIEIJBIIUDE- Open
E|[E7 Winter 04105 1112 Academics SCHOSTAR MIRK | (533593588) EE.?MODE- Open
E[E Winter 04105 11112 Academics SON,DYNG (B38615773) 511';]3120[]5- Open

Display reparis per page I 4= displaying 11010 (10 total) = =




Click on the Print

List button to print
the list. Effort Reporting System

UNIVERSITY of CALIFORNIA

EFFORT REFOR

Display Saved Search:; | My Projects [T ——

B y Export List | [Send List | | Prink List |

EIE7 Winter 04105 1112 Academics | AEGORAN FARNINDAZ JRINTZI (938610243) | 02007999 open
E[E? Winter 04105 11112 Academics .DURKINDHM{EHES-{EIS] EE_ISHEUDE- Open
E|[EF Winter 04105 11112 Academics .CWGELL,EGH'ITNY{TBBESZHS} Eﬁfgﬁiﬂﬂﬁ- Open
EI[E? Winter 04/05 11712 Academics KOHN. THYMIS (134894609) 512?312006- Open
EIE Winter 04/05 11112 Academics .KRDDUSE,MIHGIRATI{534355305‘) o e .Dpen
EJE7 Winter 0405 11112 Academics | MEGOALINTYNEY HYRICEY (638637770) PROA0E T certifiediadjustReqd
7 Winter0405 11112 Academics | MILDYNIDY,RET RIGOAL (138660204) pERE008 open
EIE7 Winter 04105 1112 Academics | PARLMIN,DABYRIH G (034819561) Dal2A08 - gpen
E|[E7 Winter 04105 1112 Academics .ECHOETF-.H,HIHKI:533593585} EE_?HMDE- Open
E[E Winter 04105 11112 Academics .EON,D‘HNGI{BSHMSTIBJ -513.-';]3120[]5- -Dpﬂn

Display repons per page I < displaying 18010 (10 total) s =




Print List

The list you wish to
print is shown along
with a Print Report
List dialogue box.
PRINT REPORT LIST
To print this report list

s Change the orentation in Page Setupto
fandscapa,

u Tum on Print background colors and
imaiges.

= Salect Print from the File manu
of click Print below.

WWhen you'e finished printing, click the Dodre

button below.




Print List

Follow the

instructions in the

dialogue box to set

up the page

orientation and print s PRINT REPORT LIST

background colors (D To print this report list
and images_ ; = Change the erientation in Page Setupto

fandscapa,
s Tum on Print backgromd colors and

When you are done, {RC mﬁ‘&mm e
H A s Select Printfrom the meny
print the report using v A

th_e F”e menu .OI’ AL WWhen you'e finished printing, click the Dodre
click on the Print button below.

button.

Click the Done
button when you've
executed the print
command. ERS
returns you to your
Report List screen.




University of California Effort Reporting System

This concludes the Report Lists module. In this module, you
learned how to:

Use searches to display report lists.

Sort report lists by name, date last modified, reporting period
and status.

Monitor the status of the certification process by performing
searches and sorting the results by various criteria, including
open and overdue reports as well as status.
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